Table of Contents

Introduction: Achieving Career Satisfaction ..........ccoccceveevevinicinieinicninicennen, xi
Part I: Define Your Purpose 1
Chapter 1: Making a Change .........ccccceviviniiiiiiniiiiicieeeeeeeee 3
A World of Change .....c.ccovieieuioiniriciicineccre ettt 4
Making Career Transitions .........cccouiucueiiiiiiiciiiiiiicicee e 5

The Career Transition SCale .......ccceririeieiirininieiiiiineccireetnete e 6
Making Your Career Transition........c.cuciiiiiiiiuiiiiniiciiiceicscecee e 9
Which Style Is BEST? ....oiieieiiiriiieiiiirieicieectete ettt 17
Tying It All Together ..o 18
Chapter 2: Meeting Your Needs .........cccoceviiiiiiiiiiiiiiiiccc 19
Satisfaction, Motivation, and INEEdSs .........ccvtiieuiiieiiieeeeie ettt e eaeeeeaee e 20
Maslow’s Theory of MOtVATION ......c.eeeviririeriininieieiiirieieieenteieieeesee ettt 20

The Career Needs INVENTOIY......ovcvcuiiriiieiiiieieiiiirie ettt 22
Meeting Your Needs ..o 25
Tying It All Together ....oc.ccioiiiiiiiiccec s 36
Chapter 3: Being the Boss.......cceiiirieiiiniiiiiiiiciccceeeeeseeee e 37
The Truth ADOUE SUCCESS .v.veveviveiiiiriieieiirinieicittrtete ettt ettt benenes 38

The Entreprenecurial Readiness ASSeSSMENT........ccoovrucuiiiiriiicininiciciiicece e 42

The Makings of an ENrePIeneUr oo eueirnieueuiinieieicenirieiecnenietet et nesenes 44
Where t0 Learnn MOre .....c.eveuirieiinieiirieinieiet ettt 49
Tying It ALl TOZEther ..oooveueuioiniiiiiiiricccc et 50

Part I Summary: Define Your Purpose ......c.cccoveveeerincnieinencieineieeneneenes 52
Part II: Discover Your Ideal Job 55
Chapter 4: Discover Your Skills and Interests ..........cccoceeveviiinciniinininninicnns 57
Who Am I and What Am I Doing Here? .......ccoeeiiiniiiiiiniiiiiccineccceeeeeeee 58
Taking an Interest in INEEIEStS ......ccoviviiiiiiiiiiiiiiiiiiicc s 59

The Career Interest INVENTOIY ....c.ccoviviiiciininiiieiiiiccieeee e 60



viii

Career Quizzes

What Are SKILLS? c....oveeiiieiiiiiieiee e 64

The Career Skills INVENTOIY ..cueoiriiieiiinirieieinrcieterct et 66
Matching Your Interests and Skills to Occupations..........ccoeueueevinieiciininineieccnineecennes 70

My IdEal JOD..ouvuiiiiiiiiiitiieieieecee ettt 77
Tying It All Together ....c.ocoiiiiiiiiiiiccc e 77
Chapter 5: Identify Your Values ........ccccooviviiiiiininiiiniicinceieeseeeees 79
Work and Valtues ........cocooiiiiiiiiiicc s 80

The Work Values Scale .....c.coueiriiiniiiiiiiiiiccee s 81
Understanding Your ValUes.........ccocoevieueiirininieriininiecinneictneseneectse et eeseenenene 83
Tying Values to OCCUPALIONS .....cocuiuiuiiiiiiiiiiiiiciiceec e 85
Prioritizing YOUE VAIUES ..c.c.coiririeieirinieieiiininieiccineicic ettt e 89
Tying It All Together ......ocoiiiiiiiiii e 90
Chapter 6: Explore Your Personality .........ccoccoveiviniiiininiiiiiiiciiiniciccees 91
What's YOUL TYPE? ettt 92

The Career Personality INVENTOIY ...covvieiviirieiiieiiricinieircrctcee s 93
Holland’s Personality TREOTY ....c.ccivieirieirieirieirieisiceeieeteeie ettt 96
Finding a Good Fit.....ocoiiiiiiiiiiiiiiiiii e 104
Tying It All TOZEther ..o 105

Part IT Summary: Discover Your Ideal Job.....c.ccooveiiininciininiiiiicieee, 106
Part lll: Develop a Career Plan 109
Chapter 7: Make @ DeCiSION ..c..cueruirueeiriinieicinienieieeseceene e 111
The Nature of Career DeCiSIOns ......c.evveirieirieriiiinieenieienieenee ettt 112

The Career Decision-Making Scale .......ccccovieveuirnieicininieeinnieecneeiceneeeeneneenen 114

One Step At @ TIME .eeiiiiiiiiiieicieccce ettt 116
Tying It All TOZEther ..c.cooivieiiiiiiiiiiiicccc et 126
Chapter 8: Plan Your Work—and Work Your Plan .......ccccccoeveiinincnninenne. 127
Taking Responsibility for Your Career .........cccocoioiniiiiiiiniiiiiiiccinincccicccecnas 128
Goals: Stepping Stones to AChIEVEMENT «....cveveuiirieieiiiriiieicinieeee e 128

The Career-Planning ASSESSMENT .......cccocuiuiiniiiiiiiiiiiiiiicccs e 131

The Four Characteristics of Effective Career Planners ..........cccovvveveivineiccnnnececnnnes 133
Developing Your Career Plan ..........cccccociiiiiiiiiiiiiiiiiccceee 137
Tying It All TOGEther ..o 142
Chapter 9: Keep Your Balance........cocoveivievieinincniniinicniceenceeeee, 143
Balancing Work and LeiSure .........couvuveeieirirerininininrreeer s 144

Your Career Is @ CombINation ...c..cieeviiiieiieiiiie ettt eeee e e et e e e e e e eaaeesaeeeas 145



TABLE OF CONTENTS ix

The Work-Leisure Balance Scale.........cccoivieiirieinieinieinicincicicceceee s 146
Exploring Your Work-Leisure Balance .........cccocovvvivininininnniininenece e, 147
Tying It All Together ....oc.cciiiiiiiiiiccc e 154

Part III Summary: Develop a Career Plan .......cccccceviiiiiiininiininciineee 155
Part IV: Take Action 157
Chapter 10: Improve Your Job Search Strategy .......cccoceeveinincinencnieinenee 159
How People Traditionally Find JODS ....ccccoevieiriiciniiniiiniiinccncceceec e 160

The Job Search Proficiency Scale .........ccveiriiiiriiniiiniiineiee e 161
Improving Your Job Search Strategy .........ccccocoiiiiiiiiiiiiiiiiiiii 163
Tying It All TOGEther ..c.cooiviiiiiiiiiiciiicccccre e 177
Chapter 11: Make the Most of Your Style.......ccccoeoiviniiiiininiinincccneee 179
Understanding Your Temperament ..........ccccccvuiiiiiiiiiiiiiiiniiiicnccessceseeeenas 180

The Job Search Style INVENOrY ....ccvvviiiiiriiiiiciiieiice et 182
YOU'VE GO SEYLE ettt 184
Improving Your Job Search SKills ........c.cccocoviiiiiiiiiiiiiiccceecee 190
Tying Tt ALl TOZETRET .oviiiiiiiee e 191
Chapter 12: Ensure YOUr SUCCESS ..cveueruirieieiinienieinienieieieneceeeeieseeeeieeveeee 193
The Skills Needed to Succeed........covrviiriiniriiniiinicinicincceeeeee s 194

The Emotional Intelligence Scale .........ceccinnieiiininieiciiiniiecinneccreeccsseecenenen 195

The Four Cs 0f SUCCESS w.vvvevirieuiriiiriiiniiieietetere ettt 197
Leading the Way .....c.ccovieieuiinirieicinnecttsecct ettt 207
Tying It All Together ... 209

Part IV Summary: Take ACtON ....cc.ooueuiriiviiiiiiiiiciicccceeeeee e 210
ConCIUSION ..uiiiiiiiiiiiiiicic e 212



